
sfof{no ;xfos kbsf] lnlvt k/LIffsf] kf7\of+z 

 

sfof{no ;xfos kbsf] lnlvt k/LIff lngsf] lgldQ %)÷%) k"0f{Ísf b'O{ kqx? /xg]5g\ . bj} 

kqsf] s'n cÍ hf]8\bf s'n k"0ff{Í !)) df Go'gtd\ %)% cÍ -%) cÍ_ k|fKt u/]sf 
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k|yd kq M ;fdflhs cWoog 

 

 

   k"0ff{ÍM %) 

;do M !=#) 306f 

!= ;dflhs cWoog 

 s= ef}ulns cfwf/df g]kfnsf] ljefhg / k|To]s efusf ljz]iftfx? . 

     g]kfnsf] k|fs[lts ;Dkbf, hn;|f]t, vfgL / hnafo' . 

 v= g]kfnsf] Oltxf;== k[YjLgf/fo0f zfxb]lv xfn;Ddsf dxTjk"0f{ 36gfx? . 

 u= g]kfnsf k|d'v rf8 kj{ / wd{ / ;+:s[tL 

 3= jftfj/0f k|b'if0f, hg;+Vof a[l4 / zx/Ls/0f sf/0f / lgjf/0fsf pkfo . 

 

@= ;'zf;g / gful/s clwsf/ 

 s= ;'zf;g / gful/s clwsf/ . 

 v= e|i6frf/ lgjf/0f P]g @)%( . 

 u= clVtof/ b'?kof]u cg';Gwfg cfof]u Pj+ ;ts{tf s]Gb| sfd, st{Jo / clwsf/ . 

 3= k|zf;gdf ;+rf/ / laB'tLo zf;g -e-governance_ 

 

#= ;d:of / ;dfwfg 

 s'g} klg ;d:of a'em\g / To;sf] ;dfwfg ug{ ;Sg] Ifdtfsf] k/LIf0f . 

 

$= af]w / cleJolQm 

 ;+If]kLs/0f, lj:t[tLs/0f, a'bf l6kf]6, ;f/fz+, l6Kk0fL n]vg, cg'R5]b n]vg jf af]w k|Zgx?sf]  

 dfWofdaf6 uxgtd\ 9+un] af]w / cleJolQm ljifosf Ifdtfsf] k/LIf0f   

 

k|Zg of]hgf 

# k|Zg X !) = #) 

;d:of ;dfwfgdf ! k|Zg X !) = !) 

af]w cleJolQmdf ! k|Zg X !)= !) 
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   k"0ff{ÍM %) 
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!= ;fjf{hlgs k|zf;gdf sfof{no ;xfossf] e'ldsf . 

@= sd{rf/LtGqM– sd{rf/LtGqsf] cjwf/0ff, sd{rf/LtGqsf k|sf/x? . 

#= sfof{no ;xfos, sfof{no ;xof]uL / sfof{no k|d'v ljr cGt/ ;DaGw . 

$= sfof{no Joj:yfkg M– btf{, rnfgL, /]sl8{Ë, kmfOlnË, kq Jojxf/, l6Kk0fL / hg;Dks{ . 

%= sfof{no ;+rfng :t/sf] n]vf / lhG;L ;|]:tf . 

^= lq=la= ;ef, k|fl1s kl/ifb, sfo{sf/L kl/ifb, ljBf kl/ifb / ;]jf cfof]usf] sfd st{Jo /  

 clwsf/ . 

&= lzIfs sd{rf/L ;]jf ;DaGwL lgod @)%) -;+zf]wg ;lxt_ 

*= cfly{s Joj:yfkg / ;+rosf]if ;DaGwL lgod @)%) -;+zf]wg ;lxt_ 

 

k|Zg of]hgf 

% k|Zg X !) = %) 
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sDKo"6/ k|of]u ;DaGwL cfwf/e't 1fgsf] If]qaf6 #) ldg]6sf] k/LIff pDd]bjf/n] sDKo"6/af6} 

lbg'kg]{5  . sDKo"6/ k|of]u ;DaGwL 1fgsf] k/LIffsf] k"0ff{Í %) / plt0ff{Í @) x'g]5 . sDKo"6/ 

;DaGwL 1fgsf] k/LIffdf @) cÍ k|fKt u/]sf ;a} pDd]bjf/nfO{ lnlvt k/LIffdf ;lDdlnt 

u/fO{g] 5 . sDKo"6/ k|of]u ;DaGwL 1fgsf] k/LIffdf k|fKt u/]sf] cÍ cGoq st} k|of]u x'g] 5}g .  

 
1. Operating System and their installation. 
 - Introduction, Types and functions of operating system 

 Microsoft Windows 
 - Elements of windows 
 - Desktop, taskbar, my computer, Recycle bin, Briefcase 
 - Starting and shutting down windows 
 - Folders and file managements with windows explorer 
 - Customizing windows-installing fonts, display setting, installing and             
  un-installing software. 
 - Windows Application 
 - Notepad, Word pad, Ms-Paint, Ms dos prompt, calculator 
 

2. Application Programs and Installation 
 (a)  Microsoft Office 

 Ms word 
Introduction, creating saving and opening the document. 
Ms Word Environment (Menu, Toolbars, Status bar, Rulers, Scroll Bar etc.) 
Coping, moving deleting and fromatting text  using various Nepali Fonts. 

 

3. Printer and Scanner 
 Printer/Scanner installation : Printer/Scanner Driver, default Printer Printing of  
 documents using different types of printers, Scanning of documents,  
 photographs and use of scanned documents and photos. 
 

 


